Notes to MediaMag contributors

We’re always keen to get new writers for the magazine. Here’s what you need to do if you want to submit an article to us.

 1. Make sure you are familiar with the type of article we publish in the magazine. We do publish some general pieces, but lack of space means we also have to focus on the texts and topics set in the different specifications. So think about those – but also about ideas and enthusiasms that will be interesting for other A Level or Diploma students.

 2. Next email Jenny Grahame with your ideas – a brief outline explaining the text or topic, plus the angle you plan to take is all we need. 

We aim to reply to all suggestions within two weeks – it might be a bit longer in the holidays. If we like the sound of your proposed article we’ll talk to you about which deadline you might aim for. Although we only decide on the contents of the next issue after the deadline, please feel free to send your article as soon as it is ready. 

 3. Articles should ideally be between 1000 and 1500 words, but no longer than 2,000 words.  Shorter is often better!

 4. Try to be interesting, accessible and lively, rather than overly academic, but do feel free to challenge readers with new or difficult ideas or interesting angles. If you’re considering submitting a piece of coursework you’ve already written, don’t just send an essay exactly as it stands. Adapt it to make it a good read for MediaMagazine students. Think about your use of language and what you and your peers feel comfortable with; if you are using unfamiliar terms or ideas, you might want to provide simple definitions for a glossary at the end of your piece, or in a side-bar.

 5. If you need to include any copyright material, please let us know before beginning to write.

 6. We’re always happy to hear your ideas about how your article might be illustrated, but cannot promise to meet all your requirements. 

 7. Email articles to jenny@englishandmedia.co.uk, or send on CD to:

Jenny Grahame

English and Media Centre, 

18 Compton Terrace

London N1 2UN

MediaMagazine style guide

Articles should be submitted as Word or RTF documents – but please not .doc.exe.  They should be single-spaced.

All formatting will be lost on importing into InDesign, so please do not lay out as you would wish the article to appear.  If you have specific instructions for layout or editing, please include them  IN CAPS AND UNDERLINED

If you wish to include charts or tabulation, please do so for reference, but be aware they will be reformatted in InDesign.

If you  require specific graphics, illustrations or photographs at particular points in your article, please do not embed them;  provide printed instructions as above, numbered if necessary, and include a list at the end of your article.

If you want to include specific illustrations, please send us examples of what you’d like to use, but be aware that web images will almost certainly be too small, and that we will have to source and seek copyright for them.

If you wish to include your own  images (e.g. from your own production work) we will need them as jpegs, of at least 2 megabytes.  NB:  this size would fill around a sixth of a page; a full page image would need to be 10 – 15 megabytes.

If you wish to include cross-heads or captions, please feel free to do so – but they may be edited.

Please include a one-sentence credit about yourself to go at the end of your article.

The house style:

· Single space only after a full stop or comma.

· Leave a line space before starting a new paragraph

· For quotes and references, please use single inverted commas, not double.

· Titles of films, books, magazines, or TV programmes in italics.

· Articles, episode or chapter titles in single inverted commas.

· Full references to websites, and date last checked.

· All quotes of longer than one sentence should be indented.

· And please use UK spell-check!

